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BYOx - Install Microsoft Office 365 - Windows

1. Navigate to https://portal.office.com/account

2. Signin using your DoE email account:

e SCHOOLS (EQ) account: username@eqg.edu.au
3. You will be prompted for your username and password on the online authentication page.

Type your username and password, tick the box to agree to the conditions of use, and

click 'Signin’.
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| accepl the conditions of use

Sign in

Eorgod password? Change password

Conditions of use

The: Dapartment of Education netwark (e natwork) is provided only 1o
anthortsed users and endy for oficlal schocling and work purposes

Your usi of B natwork (including inbernat 8nd emad) i logged, may be
monioned, and whens potentially unliwdul conduct is debeched, refenad o L
nforcemaent agencies

Students - plaase refer to the Student Code of Conduct for your cbligasions and
the conseguences of non-complance, or ask your teacher for more information

Stalf - you musd comply with the Code of Conduct, Standard of Practice and
depariment policies and procedures. You musl not access sysiems or use
infoermadion il you are nod authedised by do 50, oy must not access mecords for
pirionl ntiedl Undothorded Sotdd and mitude of inSmaten may redull in
you bising chasged with an offénce. 6.9 endér section S08E of the Criminal Code
(QM). and dEsciplinary and probessional condequencas (such as leas of
employmant and cancellation of regisiration)

4. Under 'Office apps & devices' click 'Install Office'

Department of Education

My sccount

My account

and 5 smartphones.

+ Office apps & devices

Wou can ingtall Office on up 1o 5 PCE of

&3 Subscriptions

Macs. 5 tablets, Wenity what praducts and hoenses you have,

Security & privacy | Instadl Office

App permissions  [CF View apps & devices

Apps & devices
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View subscriptions

Qh Security & privacy

Pratect youd 3000unt and Sdpust smportant pirvcy
Seitings to your preference.

A2 Tools & add-ins

Manage security & privacy

EI App permissions

Manage whath 3pps have acobds 1o your data. You can
revoke permission whenever you want.

Change app permissions =


https://portal.office.com/account
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5. Afile will download titled OfficeSetup.exe

@ My account x  + = o X
G A https://portal.of.. 7 o= :L (Sgr‘l:n :/} ﬁ

Department of Education | Downloads e R

il OfficeSetup.exe
Apps & devices Sosate

See more

6. After the download completes, open/run the file
7. You will be prompted to make changes to your computer. Select 'Yes'

User Account Control x

Do you want to allow this app to make
changes to your device?

=. Microsoft 365 and Office

Verified publisher: Microsoft Corporation
File origin: Hard drive on this computer

Show more details

Yes No

8. Office 365 will now start to download and install on your computer, wait for this to finish

Please note: The Microsoft Office 365 apps are approximately 4-6GB
and may take some time to download depending on your network speeds

=. Microsoft

Please stay online while Microsoft m I' m

365 and Office downloads

We'll be done in just & moment. i m ﬂ
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9. Once finished, elick 'Close' and restart your computer to ensure all changes have applied
successfully

T —— T

B Microsoft
You're all set! ; Bomy
-
The Microseft 365 and Office apps are installed on your
computer.
|

Additional information:

® Your Microsoft Office 365 apps are now ready for you to use.
This software is only for personal devices and will remain available
as long as you're an active Queensland Department of Education
student.

e \When you start an Office app that is not activated, you will be
prompted to sign in to Microsoft 365. Be sure to sign in using your
@eq (school account).



